Online Grade Reporting System
Highlights
Second Semester 2025-2026

1. Accessing the System: http://www.ntu.edu.tw—English—Campus

Life—»>myNTU (under “International Students”)—Teaching—The Online Grading
System

2. Entering the System

® Teachers

> Please sign in with your NTU email username and password.
® Teaching Assistants

> Please sign in with your NTU email username and password.
® Departments ( Only can inquire about grades )

> Please sign in with your NTU departmental username and password.

3. Reporting the Grade in 3 Steps:

® Step 1: Selecting the Course: Click on Select
® Step 2: Entering the Grade!
©Courses can be graded with either letter grades or raw scores except
Pass/No Pass courses.
»  The Letter Grading System(Please note the difference between F and

X)

1. Select in a scroll-down list the letter from A+ to X (C- is the pass
grade for undergraduate students; B- for graduate students; X for
students unable to be graded due to unexcused absences or other
reasons. Please note the difference between F and X) or select Not
Registered in the Note column.

2. Please leave it blank if the grade is yet to be given. You can enter the
grade later.

1 The letter grading system is the default web page. If you want to use the raw score reporting

system, please click on Raw Score Reporting. If you want to switch to the default web page again,

please click on Letter Grade Reporting. Please be advised that except for the dissertation grade or

courses under the Pass/No pass system, all the other courses should report their semester grades

according to the letter grading system or raw score grading system.



3. The System will automatically translate the letter to the
corresponding median score, raw score, and GPA.

4. When you complete entering the grade, click on Save at the bottom
of the page to save the grade.

» The Raw Score Grading System

1. Enter the semester score from 0 to 100 (60 is the pass score for
undergraduate students is and 70 for graduate students), or select
Not Registered in the Note column.

2. Please leave it blank if the score is yet to be given. You can enter the
score later.

3. The System will automatically translate the score to the
corresponding median score, letter and GPA.

4. When you complete entering the score, click on Save at the bottom
of the page to save the score.

»  The Pass/No Pass System

1. Select in a scroll-down list Pass or No Pass or select Not Registered
in the Note column.

2. Please keep the default setting To Be Submitted if the decision is yet
to be made. You can select Pass or No pass later.

3. Pass/No Pass has no corresponding letters, raw scores, GPAs and
median scores.

4. Click on Save at the bottom of the page to save the option.

® Step 3: Printing the Grade Report

»  Click Print > Grade Reports and select the course. You can preview the
report on the webpage, and after you make sure that everything is
correct on the report, click on Download Raw Scores/Letter Grades
Report. The grade on the downloaded report cannot be changed through
the System. You must change the grade by hand on the printout and
stamp for authentication.

»  To print the blank grade report, click on Print > Blank Grade Reports.
(Please ask the administrative assistant in your departmental office for
printing assistance if you have no printer on hand.)

4. Assigning Teaching Assistants




5.

6.

Click on Setting > Teaching Assistants

For each course, one teaching assistant can be assigned to assist with the
grade reporting.

Please enter the TA’s student ID number or myNTU username in the blank.

Please leave it blank if no TA is needed.

Submitting the Grade Report

®  Please submit the report no later than Jun 22, 2026.

® You can submit students’ grades either in one report or in separate reports (if
some students cannot be graded due to some reasons).

® You can apply for the late submission of the grade report under the following
two conditions:
»  Courses or lab courses will not be completed until the summer or winter

vacation, so on-time submission is impossible.

»  Other reasons are approved by the Dean.
The late submission form can be downloaded from the Registry Division
website. The form must be stamped by departmental deans.

® Late submission of the report should be completed no later than September

4™ (Friday), 2026 for undergraduate students and graduate students. All

grades submitted later than the specified dates will be marked with the letter
X.

Notes

® Only teacher can assign one teaching assistant by log in system with him/her
NTU email username and password. For each course, one teaching assistant
can be assigned only. Person who has NTU email username and password
can be assigned as teaching assistant.

® Once resign, the NTU email username and password are inefficacy since the
day resignation

® Teachers can enter excel export/import to download to desktop for operating.
In case of accident, please download PDF and file carefully.

® Steps for download PDF file: Grade Reports—select course—download row
scores/letter grades reports

® Data will update regularly and mark in Note check.

® Undergraduate students will be expelled under the following conditions:

»  Regular undergraduate students will be expelled if they fail half of the
courses they take in one semester and more than one third in the



consecutive semester.

»  Other students (overseas Chinese students, foreign students, Mongolian
and Tibetan students, aboriginal students, students from offshore islands
of Taiwan, and students whose parents are Taiwanese diplomats) will be
expelled if they fail two-thirds of the courses they take in one semester
and more than half in the consecutive semester.

> Disabled students, students who take less than 9 course credits in one
semester and students with distinguished sports achievements are not
eligible for such expulsion regulations.

Once the grade report is submitted to the Office of Academic Affairs, no

grade on the report can be changed. However, in cases where errors are made

on the part of course instructors, grade correction can be requested according
to relevant regulations. Please visit

https://www.aca.ntu.edu.tw/w/acaEN/UAADRules and click on the NO. 19

Course instructors should fairly grade the entire class and consider that the

nature of their grading must always be balanced against the perceived value
and worth of the qualification acquired by the student and its measurable
worth in the class.

Course instructors should inform their students of how to contact them in
case students have questions concerning their semester grades.



