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(After confirming the information on this sheet, the instructor and TA shall keep it for relevant
units’ future reference in case needs for verification arise.)
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(Please sign in and out according to actual working hours. In case of any dishonest conduct, the
TA shall be penalized in accordance with NTU regulations and assume all legal responsibilities
together with the instructor.)
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(Should the TA fail to sign in or out, s/he shall fill in the date and type of as well as the reason

for the leave of absence.)




