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Office of Academic Affairs: Guidelines for Teaching Assistant (TA) Applications
Revised: April 30, 2026

Q1: Which courses are eligible to apply for TAs from the Office of Academic Affairs?
What are the application timelines and procedures?

Al: Courses eligible for TAs are categorized into two main types:

1. University-wide Common Courses: Including Freshman English, Advanced
English, University Chinese, Calculus, General Chemistry (with Lab), General
Physics (with Lab), General Biology (with Lab), etc.. Note: General Education
courses are excluded; please apply through the Center for General Education.

2. Courses with a significant proportion (over 50%) of students from other
departments: Such as Southeast Asian or European languages, General
Psychology, Macroeconomics, Microeconomics, Accounting, Machine Learning,
etc.

Application Timeline: The Office of Academic Affairs issues notifications before the end
of each semester (June and December). Applications must be submitted through the "TA
Application System" by the teaching unit using an official account during the open period.

Q2: What are the principles for TA allocation?
A2: Allocations are based on the "Implementation Rules for Teaching Assistant Incentives':

e Type A (Discussion): Courses with 40+ students; 1 TA per 20-25 students.

e Type B1/B2 (Lab/Practicum): 1 TA per 8-50 students, subject to individual
review.

e Type C (General): Courses with 80+ students; 1 TA per 80 students.

e Type D (Language): Courses with 30+ students; 1 TA per 30 students.

e Type E (PE): Courses with 40+ students may be allocated 1 TA.

Q3: What are the incentive payment standards for Chinese-taught vs. English-taught
courses?

A3:
e Chinese-taught Courses: Monthly incentives are NT$8,000-10,000 for Doctoral,
NT$6,000-7,500 for Master’s, and NT$4,000-6,000 for Undergraduate TAS.
o English-taught Courses (EMI): According to the CBE plan, the maximum
monthly incentives are NT$12,000 for Doctoral, NT$9,500 for Master’s, and
NT$7,000 for Undergraduate TAs.

Q4: How are incentives disbursed?
A4: Incentives are paid monthly, typically for 4 months per semester (corresponding to the

16-week term). Under special pedagogical needs, this may be extended to 5 months upon
application.
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Q5: How will I be notified of the application results?

A5: The Office of Academic Affairs will notify units before the semester begins.
Administrative staff must then log into the "TA Management System” to complete
employment data entry.

Q6: Can additional TAs be requested after the semester starts?

A6: If the total incentive budget remains unchanged, increases require approval from the
Dean of Academic Affairs. If additional budget is required, a formal proposal must be
submitted for the Dean's approval.

Q7: Attendance and payroll precautions?

AT: Please refer to the "Office of Academic Affairs TA System FAQ."

Q8: What is the procedure if a TA resigns mid-semester? What happens to remaining
funds?

A8: 1. Resignation: TAs must complete a resignation form. Forms for professional courses
go to the Secretariat of Academic Affairs; General Education courses go to the Center for
General Education. 2. Funds: Remaining funds are recovered by the Office of Academic
Affairs at the end of the semester for future redistribution.
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