
Credit Transfer Application 
Process Description



1. Read the following guidelines

• Check " I have read and understand the guidelines ", click 
submit, and proceed to the application page.



2. Application

• Enter your contact NO. 
and E-MAIL.

• Please check if you are 
willing to be enrolled 
in a higher grade if 
you transfer more 
than 50 credits.

• Enter system.



3. ADD DETAILS (Dept. Required)

To transfer required courses of the department

• Click「ADD DETAILS」

• Select 'Dept Required' category and press LOOKUP

• Select the curriculum no. and course title for the subject you wish to 

transfer, then press IMPORT



3. ADD DETAILS (GENERAL)

To transfer General Courses-Chinese, English/second foreign languages

• Click「ADD DETAILS」

• Select ' General ' category and press LOOKUP

• Select the curriculum no. and course title for the subject you wish to 
transfer, then press IMPORT



3. ADD DETAILS (LIBERAL EDUCATION)

To transfer Liberal Education Courses

• Click「ADD DETAILS」

• Select ' Liberal Education ' category and press LOOKUP

• Select ' Liberal Education Area‘, ‘Online Courses’, ‘Summer 
College’, or ‘NTU system ’ and press LOOKUP

• Select the curriculum no. and course title for the subject you wish 
to transfer, then press IMPORT



3. ADD DETAILS (ELECTIVE)

To transfer elective courses 

• Click「ADD DETAILS」

• Select ' Elective ' category and press LOOKUP

• Select ' Department ' and press LOOKUP

• Select the curriculum no. and course title for the 
subject you wish to transfer, then press IMPORT



3. ADD DETAILS (PE)

To transfer PE courses 

• Click「ADD DETAILS」

• Select 'PE' category and press LOOKUP

• Select the curriculum no. and course title for the subject you wish to 
transfer, then press IMPORT



3. ADD DETAILS (1/2)

Click IMPORT, and the screen on the 
right will appear.

• In the category on the right side, 
select 'required,' 'elective,' or 
'general education.'



3. ADD DETAILS (2/2)

• The course was taken at NTU

Enter the NTU Curriculum Identity Number and Credit.

Click "Add" to complete the application for this course transfer.

• The course was not taken at NTU：

Enter the Course Title and Credit.

Click "Add" to complete the application for this course transfer.

• transfer credits earned from two courses to exempt one NTU course，Please refer 
to Explanation 5 【Example】

https://curri.aca.ntu.edu.tw/aca_doc/stuwaive/%E5%8F%83%E8%80%83%E7%AF%84%E4%BE%8B_E.pdf


4. REVISE DETAILS

• Select the course to correct.

• Click IMPORT to automatically display the application details.

• Correct the “Credits” and “Course”.

• Click  REVISE  to submit the corrected data.



5. DELETE DETAILS 

• Select the Course to delete.

• Click Deleted to complete the deletion.



6. CHECK DETAILS 

• Click “ CHECK DETAILS “



7. UPLOAD TRANSCRIPT & SYLLABUS



7. UPLOAD TRANSCRIPT & SYLLABUS
• According to the course category you want 

to upload, click "Select.“ After selecting the 
file, click "Upload.“

• After uploading, the file will appear 
above.(Please confirm the uploaded data is 
correct again.)

• Current students (excluding new students) 
wishing to apply for make-up credit 
transfers shall mail (deliver) an original 
copy of the transcript of academic record at 
NTU to their home departments. (Single-
semester grade reports and photocopies of 
transcripts will not be accepted.)

After uploading, please submit an original copy of the 
transcript of your academic record to your home department!


